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LEGAL NOTICE 
REQUEST FOR PROPOSALS 

 
Architectural Design and Related Engineering Services for:  

West District School HVAC Design 
East Farms School HVAC Design 

Union School HVAC Design 
Noah Wallace School HVAC Design  

 
Proposals will be accepted at the Farmington Public Schools Central Office, 14 Monteith Drive, Farmington, 
CT  06032 until 2:00 PM Eastern Daylight Time on October 2, 2025.  Instructions to bidders may be obtained 
at www.fpsct.org.  Links: Department>Business Services>Facilities & Operations > RFP/Bid Opportunities 

   
The Farmington Public Schools District is soliciting proposals from architects and engineers for the design of 
HVAC upgrades at the following 4 locations: 

1. East Farms Elementary School: 25 Wolf Pit Road, Farmington, CT 06032 
2. Noah Wallace Elementary School: 2 School Street, Farmington, CT 06032 
3. Union Elementary School: 173 School Street, Unionville, CT 06085 
4. West District Elementary School: 114 West District Road, Unionville, CT 06085 

 
The firm selected will have demonstrated experience with CT K-12 School Construction projects of similar scope, 
and the School Construction Grant program. 
 

Qualified firms are required to submit their Proposal in accordance with the solicitation package requirements.  
The firm must meet all municipal, state and federal affirmative action and equal employment opportunity 
practices. Firms may bid on 1,2,3 or all of the projects listed above. One Original hard copy must be 
submitted for each project bid on, and electronic copies submitted (Adobe PDF) on a thumb drive. 

 
After review of all qualifications, including fee proposals, Farmington Public Schools reserves the right to reject 
any or all proposals, or any part thereof, or waive defects in same, or accept any proposal deemed to be in the 
best interest of the Town of Farmington and Farmington Public Schools. 
 
A pre-bid meeting is scheduled for September 18, 2025 at 12:30PM at Central Office, 14 Monteith Drive, 
Farmington, CT 06032. All questions or comments regarding this solicitation package must be submitted in writing 
via email to Sam Kilpatrick, Director of School Facilities, by 5pm, September 25, 2025: bids@fpsct.org, RE: K-4 
Elementary Schools HVAC Design. 
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FARMINGTON PUBLIC SCHOOLS 
 

REQUEST FOR QUALIFICATIONS/PROPOSALS  
 
  

ARCHITECTURAL AND ENGINEERING DESIGN FIRM FOR THE PREPARATION OF 

SCHEMATIC DESIGN DOCUMENTS, CONSTRUCTION DOCUMENTS AND 

CONSTRUCTION ADMINISTRATION SERVICES FOR:  

 

EAST FARMS ELEMENTARY SCHOOL 

NOAH WALLACE ELEMENTARY SCHOOL 

UNION ELEMENTARY SCHOOL 

WEST DISTRICT ELEMENTARY SCHOOL 

HVAC UPGRADE 

PROJECTS 
 

 
 

I. PROJECT DESCRIPTION 
 

Farmington Public Schools is requesting proposals from experienced architectural and/or engineering firms to design 
improvements to HVAC systems at the following 4 locations: 

I. East Farms Elementary School: 25 Wolf Pit Road, Farmington, CT 06032 
II. Noah Wallace Elementary School: 2 School Street, Farmington, CT 06032 

III. Union Elementary School: 173 School Street, Unionville, CT 06085 
IV. West District Elementary School: 114   West District Road, Unionville, CT 06085 

 
The project(s) will be carried out over a multi-year schedule by Farmington Public Schools under the overall 
direction of the Assistant Superintendent of Finance and Operations and the Director of School Facilities.  The firm 
selected will be expected to assist Board staff through the completion of this project by providing continuous 
technical assistance.  At a minimum, respondents should have designed and implemented similar projects for at least 
five other school systems/communities in Connecticut.  Also, respondents should have utilized solid engineering 
evaluation criteria to develop and design roofing systems and structural modifications or alterations within existing 
school buildings.  The proposal should also identify the firm's familiarity and experience with the applicable building 
(IBC) codes, NFPA codes, the Connecticut code and Connecticut amendments. 
 
Firms responding to this request should have adequate size and be sufficiently staffed to perform this assignment, as 
described above.  In addition to those services specified below, the firm selected will provide any additional 
professional services that may arise and are deemed necessary by Farmington Public Schools. 
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II. SCOPE OF SERVICES 

The selected firm will be required to provide: 
 

A. Field Survey and Preliminary Design Documents 
a. Analyze and do a thorough assessment of the existing HVAC systems to determine adequacy for each 

building. All deficiencies shall be identified and comprehensive in nature.  
b. Make improvement recommendations to help establish the extent to which they must be replaced, 

upgraded, or augmented to provide cooling, ventilation, and space tempering of filtered outdoor air 
throughout each building.  

c. Examine and evaluate buildings’ construction to determine limitations that would preclude the installation 
of one type of HVAC system or may make it necessary to install multiple systems. 

d. All recommendations should include installation cost, operation and maintenance cost, efficiency and 
system operational life. 

e. Construction costs for this project will be estimated by the firm selected or a professional estimator 
retained by the firm selected.  This estimate will be utilized by Farmington Public Schools for the 
Town Capital Budget request and for School Construction Grant request. 

 
B. Bidding and Construction Documents 

a. Prepare HVAC, Electrical, and Fire Alarm contract drawings and specifications according to the layout 
and requirements of the new design.  These documents shall be suitable for competitive bidding, filing 
and implementation by qualified contractors.   

b. Complete the design to meet the following codes: 
 ASHRAE 90.1 
 ASHRAE 62.1 
 International Mechanical Code 
 International Energy Code 
 Design is to have adequate capacity for a heating design of 70 degrees and a cooling design of 78 

degrees with 50% Relative Humidity. 
c. Identify commissioning requirements 
d. Assist with OSCGR Grant review  
e. Provide Front-end documents for construction bid 
f. Respond to questions/clarifications during the bid process 
g. Provide recommendation for bid selection 

 
C. Construction Services 

a. Review and return mechanical, electrical, and fire alarm shop drawings and submitted catalog cuts 
b. Visit the site to attend project job meetings and to observe construction.  
c. Upon notification by the contractor that the project is substantially complete, perform inspection of the 

work and prepare a punch list of outstanding tasks. 
d. Assist with project closeout and Grant reimbursement request requirements 

.   
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III. QUALIFICATIONS STATEMENT 
 

In order to provide the requested service to the Board, the firm selected must be able to demonstrate it has the 
expertise, flexibility, and personnel available to successfully complete the project(s). 

 
A. The qualifications statement shall contain a detailed listing of the qualified individuals who will 

be assigned to this project.  The listing shall also reflect the method of internal management of the 
project that is necessary to ensure efficient, cost effective use of staff.  Resumes of all individuals 
to be associated with these projects shall be provided.  Resumes shall include similar experience 
and responsibility for that activity to be performed under this project. 

B. The qualifications statement shall demonstrate the ability of the firm to rapidly respond to the 
needs of the Board.  If the respondent proposes a joint-venture approach, overall responsibility 
must be clearly identified, as well as a detailed plan of delineation of work assignments.  The 
Board will only contract with one principal firm.  Should the personnel of any firm not possess 
the requisite skills, the respondent may subcontract for the skills needed. The proposal shall 
indicate this intention and include the background on any such subcontractor.  The Board reserves 
the right of approval of all subcontractors. 

C. The qualification statement format should contain a letter of interest, together with general 
information on the firm and all proposed sub consultants, an organization chart showing the 
assignments for this project, the experience of the firm(s), and a resume of key personnel.  The 
section containing the experience of the firm should address the firm's skills and experience in 
municipal school projects, including similar projects, and other experiences previously mentioned 
in this document, as well as a description of work currently under contract with the firm. Each 
respondent shall identify what it feels are the five most similar projects that it has successfully 
completed, and for each provide the following: the construction start date, the substantial 
completion date, the final completion date, the dollar amount of the pre-bid estimate, the actual 
bid amount, the final construction cost, the number of change orders, and the combined dollar 
value of all change orders. 

D. The section of the qualification statement related to project management should list the personnel 
that will be in charge of these projects, what their specific roles will be, provide their resumes and 
a summary of similar experiences as it relates to that individual's assignment on this project. A 
description of how the respondent will deal with each element of the work described in this 
request and the firm's ability to meet time schedules should also be included. 

E. A description of how the project will be scheduled should be provided, with the time required for 
each item on the schedule identified.  This section should include a timeline for completion of 
each stage/step of the process and an indication of the delivery dates for each deliverable.  The 
Board will ultimately determine the actual timing and sequence of events.  Assumptions with 
respect to the support that will be expected from the Board shall be clearly identified. 

F. The qualification statement shall provide sufficient information to specifically address the areas 
that the Board will rate each firm on. These areas are: specialized design and technical 
competence; capacity and capability to perform the work within the time allotted; past record of 
performance with respect to such factors as control of cost, quality of work and cooperation with 
the client; and knowledge of Federal, State, and Town/Board procedures and requirements. 
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IV. SELECTION PROCESS 

 
A.  Firms may bid on 1,2,3 or all or the projects listed above. One Original hard copy must be submitted for each 

project bid on, and electronic copies submitted (Adobe PDF) on a thumb drive.  All submittals shall be clearly 
labeled " K-4 Elementary Schools HVAC Design.”  Farmington Public Schools reserves the right to reject 
any or all submittals. 

 
B.  Qualified firms will be evaluated based on the following criteria: Due consideration of the proposer's pricing; 

experience with work of a similar size and scope; organizational and team structure; past performance data, 
including adherence to project schedules and budgets and the number of change orders; approach to the work 
required for the contract and documented contract oversight capabilities; and criteria specific to the project 
(such as prior experience with the State of Connecticut Office of School Construction Grants & Review).   

 
C.  Each respondent shall be prepared to present, upon request by the Board, further evidence of experience, 

ability, service facilities, and/or financial standing.  No other additions or changes to the original proposal 
will be allowed after submittal of the proposal. 

 
D.  The firm selected shall be the one determined by Farmington Public Schools to be the most responsible 

qualified proposer when considering price and the factors necessary for faithful performance of the work 
based on the criteria and scope of work included in this request. The Board, at its discretion, shall be the 
sole determinant of the most qualified proposer. 

 

V. REQUEST FOR PROPOSALS 
 

A. The Board is exempt from Federal and State excise, transportation and sales taxes.  
 

B. Respondents are to submit a fee proposal that contains all costs associated with the project(s).  The fee 
proposal shall also contain the firm's anticipated payment schedule, identifying the percentage of each 
phase (schematic phase through construction phase).  A complete list of those items that will be 
considered reimbursable must be included with the bid.  The respondent shall state any assumptions made 
in developing their costs. 
 

C. Firms must submit the Bid Proposal Form for each project [location] bid on, and may submit additional 
forms for any combination of projects which alters bid pricing (discounted pricing for multiple projects).  
Fee proposals will be separated by service scope (Preliminary Design, Construction Documents, 
Construction Services).   
 

D. The fee proposal must be signed by an authorized official.  The respondent's proposal shall identify the 
individual(s) having authority to negotiate and contractually bind the respondent. It shall also name the 
person to be contacted both during the period of evaluation of proposals and for prompt contract 
administration upon award of the contract.  This information shall include name, title, address, fax and 
telephone numbers. 
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VI. QUESTIONS 

 
A. Site visits can be scheduled by request: bids@fpsct.org.  Additional documentation will be provided by 

addendum after the pre-bid meeting. Questions must be addressed in writing to the Director of School 
Facilities, by 5pm, September 25, 2025: bids@fpsct.org, RE: K-4 ELEMENTARY HVAC DESIGN 
RFQ/RFP 

 

 

VII. OTHER 
 

A. The Board reserves the right to reject any and all proposals when it deems such action is in the best interests 
of the Board and also to select a respondent that the Board determines best meets its needs.   

 
B.  Costs and fees contained in the proposal will remain valid for a period of ninety (90) days after the closing 

date for submission of proposals and may be extended beyond that time by mutual agreement between the 
Board and the respondent. 

 
C. The firm selected will be expected to execute a standard AlA contract or other contract as approved by the 

Board. 

 
 

VIII. INSURANCE 
 

A.  The successful respondent shall furnish a certificate of insurance to the Board for the following insurance 
coverage within ten (10) days from contract execution.  The certificate of insurance shall contain the project 
description and name the Board as an additional insured.  All insurance coverage shall be written with an 
insurance company licensed to conduct business in the State of Connecticut.  Insurance coverage shall remain 
in full force for the duration of the contract term including any and all extensions.  Such certificate of 
insurance shall specify that the Board will receive thirty (30) days' notice of any cancellation, non-renewal or 
reduction in coverage and limits originally provided. 

 
1. General Liability with a combined single limit of $1,000,000 per occurrence, $2,000,000 aggregate for bodily 

injury and property damage. 
 
2. Automobile Liability with a combined single limit of $1,000,000 per occurrence, $2,000,000 aggregate for 

owned, non owned, and hired vehicles 
 

3.  Workers Compensation with a minimum of $500,000 as required by the State of Connecticut 
 

4.  Professional Liability with a combined single limit of $1,000,000 per occurrence, $2,000,000 aggregate. 

 

5. Umbrella Liability with a combined single limit of $1,000,000 per occurrence, $2,000,000 aggregate for bodily 
injury and property damage 
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BID PROPOSAL: DESIGN SERVICES 
K-4 ELEMENTARY SCHOOL HVAC IMPROVEMENTS 

 

WEST DISTRICT SCHOOL 
 
 
TOTAL BID AMOUNT    $_______________________ 
 
FIELD SURVEY AND  
PRELIMINARY DESIGN    $_______________________ 
 
BIDDING AND CONSTRUCTION 
DOCUMENTS     $_______________________ 
 
 
CONSTRUCTION SERVICES   $_______________________ 
 
 
List of Reimbursable Expenses 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
 
Firm Name:  ______________________________________________________________ 
    
Phone   ____________________ email:  ___________________________ 
 
Authorized Official (printed)  ______________________________________________________________ 
 
Authorized Official (signature)  _____________________________________________________________ 
 
Title  __________________________________________________________________________________ 
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BID PROPOSAL: DESIGN SERVICES 
K-4 ELEMENTARY SCHOOL HVAC IMPROVEMENTS 

 

EAST FARMS SCHOOL 
 
 
TOTAL BID AMOUNT    $_______________________ 
 
FIELD SURVEY AND  
PRELIMINARY DESIGN    $_______________________ 
 
BIDDING AND CONSTRUCTION 
DOCUMENTS     $_______________________ 
 
 
CONSTRUCTION SERVICES   $_______________________ 
 
 
List of Reimbursable Expenses 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
 
Firm Name:  ______________________________________________________________ 
    
Phone   ____________________ email:  ___________________________ 
 
Authorized Official (printed)  ______________________________________________________________ 
 
Authorized Official (signature)  _____________________________________________________________ 
 
Title  __________________________________________________________________________________ 
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BID PROPOSAL: DESIGN SERVICES 
K-4 ELEMENTARY SCHOOL HVAC IMPROVEMENTS 

 

NOAH WALLACE SCHOOL 
 
 
TOTAL BID AMOUNT    $_______________________ 
 
FIELD SURVEY AND  
PRELIMINARY DESIGN    $_______________________ 
 
BIDDING AND CONSTRUCTION 
DOCUMENTS     $_______________________ 
 
 
CONSTRUCTION SERVICES   $_______________________ 
 
 
List of Reimbursable Expenses 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
 
Firm Name:  ______________________________________________________________ 
    
Phone   ____________________ email:  ___________________________ 
 
Authorized Official (printed)  ______________________________________________________________ 
 
Authorized Official (signature)  _____________________________________________________________ 
 
Title  __________________________________________________________________________________ 
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BID PROPOSAL: DESIGN SERVICES 
K-4 ELEMENTARY SCHOOL HVAC IMPROVEMENTS 

 

UNION SCHOOL 
 
 
TOTAL BID AMOUNT    $_______________________ 
 
FIELD SURVEY AND  
PRELIMINARY DESIGN    $_______________________ 
 
BIDDING AND CONSTRUCTION 
DOCUMENTS     $_______________________ 
 
 
CONSTRUCTION SERVICES   $_______________________ 
 
 
List of Reimbursable Expenses 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
 
Firm Name:  ______________________________________________________________ 
    
Phone   ____________________ email:  ___________________________ 
 
Authorized Official (printed)  ______________________________________________________________ 
 
Authorized Official (signature)  _____________________________________________________________ 
 
Title  __________________________________________________________________________________ 
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BID PROPOSAL: DESIGN SERVICES 
K-4 ELEMENTARY SCHOOL HVAC IMPROVEMENTS 

 

COMBINATION PROPOSALS 
 
LIST PROJECTS INCLUDED 
IN COMBINATION PROPOSAL: __________________________ 
 
     __________________________ 
 
     __________________________ 
 
     __________________________ 
 
 
 
TOTAL BID AMOUNT    $_______________________ 
 
FIELD SURVEY AND  
PRELIMINARY DESIGN    $_______________________ 
 
BIDDING AND CONSTRUCTION 
DOCUMENTS     $_______________________ 
 
 
CONSTRUCTION SERVICES   $_______________________ 
 
 
 
 
Firm Name:  ______________________________________________________________ 
    
Phone   ____________________ email:  ___________________________ 
 
Authorized Official (printed)  ______________________________________________________________ 
 
Authorized Official (signature)  _____________________________________________________________ 
 
Title  __________________________________________________________________________________ 
 


