WEST DISTRICT TEACHER CHECKLIST RESPONSES
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t  Building and Grounds
»
L] s ]
i Maintenance Checklist
W 1
' Name: AaRod Lo o
}
i.' School: _WEST DISTRICT BCHoG I
J " N
) Room or Area: DCUGEL. Datc Completed: __{ f_/i i '/2‘4 i
Signature: : i
- !
Instructions
1. Read the IAQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounderand , ) ) Yes No N/A
the Background la. Developed appropriate procedures and stocked 'supphcs forspillcontrol ...@ O 0O
Infarmation for Ib. Reviewed supply labels .. RavE—— IS RS
this checklist. lc. Ensured that air from chmmca! and trash storagc areas vents to '
2. Keep the the outdoors v, NIRRT I S
i B8a CE ground ld. Stored- chemrcal products and supplrcs in: scalcd, clcariy labclcd
Information and CONLAINETS . cvvreveeenricrerearerennens o Qo
make a copy of le. Researched and selected the safest products avallablc b a
the checklist for If. Ensured thdt suppligs are being used accorclmg to manufacturers’
future reference. instructions .. rereenanas . reeamenrtn .8 OO
3 C lete th lg. Ensured that chcmrca]s chemma[-coutammg wastcs and contamcrs are
- C;;ncil?sf the disposed of according to manufacturers’ instructions .. o a
o 1h. Substituled less- or non-hazardous materials {(where poss1ble) a
« Check the “yes,” li. Scheduled wark involving odorous or hazardeus chemicals for permds
“no,” er . B when the school is unoccupied ... RSN I B
not applicable 1j. Ventilated affected areas dunng ancl aftcr thc use of odorous or
_box beside each hazardous chemicals .. v o o
item. {A “no”
response requires
farthor attonion) 2. GROUNDS MAINTENANCE SUPPLIES
« Make comments 2a. Stored grounds maintesance supplies in appropriate areﬁ(s) ............ PRUTORROY - B 16 o |
in the “Notes” 2b. Ensured that.supplies are. used and stored according to manufacturers’
section as instructions .. . rereetierestante S - R B |
necessary. 2c. Established and follawed procedures to minimize exposure to ﬁlmes
4. Return the checklist from supplics .. - o o
portion of this 2d. Reviewed and fo[lowcd manufacturers gmdelmcs for maintenance .. @ O Q
document to the 2e. Replaced portable gas cans with low-cmission cans.. S—— S
IAQ Coordinator. 2f. Stored chemical products and supplies in sea[ed, clearly-labeied
containers .............. S et . B 0
] 2g. Ensured that chcmlcals chcmlcal-contammg wastes, and containers are
disposed of according to manufacturers’ instructions .. | a a

3. DUST CONTROL

3a. Installed and maintained barrier mats for entrances .......cooovvciesseescnc it
3b. Used high efficiency vacuum bags...

3c. Used proper dusting techniques ... reeemnreearre

3d. Wrapped feather dusters with a dust cloth

3e. Clearied air return grilles and air supply Vents ..o

EEALE
QoL o
ooocoo




LA gy

4. FLOOR!CLEANING

L}

Yes No N/A . 4

4a. Ebtablish:Td and followed schedule for vacuuming and mapping floors......... w® O 0 | )
4b. Cleaned spills on floors promptly (25 DECESSALY) ..ovveereereneeeeecreci e 8 O O ) Jﬂ/ :
4e. Performecl restorative maintenance (as necessary) .cenvrrveecone M 0 O = vy ¥
)

)

)

]

5. DRAIN TRAPS

Sa. Poured wzlater down floor drains once per week (about | quart of water) ....... L]

o o !
5b. Ran watct in sinks at least once per week (about 2 cups of water).....ovovevne.. a O 0 ’
Sc. Flushed toilets once each week (if not used regularly) ..o 8 0 0
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked for moldy adors .. ... Q 0
6b. Inspectediceiling tiles, ﬂoors, and wa[ls for leaks or dlscoloratmn (may

indicate periodic leaks) .., . a o
6c. Checked areas where moisture is common[y generated (e £, kntchens

locker rodms, and bathrooms) ... a3
6d. Checked that windows, wmdowsﬂls and wmdow frames are free of

condensate ... .- . @ Q12
ge. Checked that mdoor surfaces of exterior wal!s and cold watcr pipes dre

free of condensate ., .8 0O
6f. Ensured the followmg arcas are l'mc from signs of Ieaks and water damage

Indoor aréas near known roof or wall 16aKs ....coocecrveeivevinsierisvcsesccisinee. @ 0 0

Walls arm.lmd leaky or broken Windows ..o eeeceeriestes et e s o a

Floots and ceilings under plumbing ... @000

Duct mtenors fear humidifiers, coolmg cotls and outdoor air mtakcs .. B 0O 0O
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliances ... SRTUPURUUPRION i SR U B |
7b., Checked apphances for backdrafting (using chcmlcal smoke} ....................... Q 0
7c.! Inspected exhaust components for leaks, disconnections, or delerioration ... 0
7d. Inspected flue components for corresion and SO0t «...oceccvinprrimencsinnn . O @
8. PEST CONTROL

8a. Completed the /ntegrated Pest Management Checklist.......ccooccee. @ 3 O
|

NOTES
LC.« s OwE STOANGE (Lol E"T 156LATED Frrom CLAs SR P"/
Botenive A2 swpr™ ; Dogs ,...o«r HAvE EXHAUST Fan.
THE flos D BRicwEp AL THE oAy uf 1o oo,

Rivor. 15 b,




Integrated Pest Management

r
tl

:I Checklist

U

S? i Name: OB AR ced Ca ave

:g ' School: LEST _ DISTRACT SCtesi-

a | Room or Area: _ 2dcitooia ate Completed: __J / i ! 2.4

4 | :

. | Signature: /Q_—é

; &n /
Instructions 1. OFFICIAL POLICY STATEMENT
1. Read the /AQ _ Vet 3 Yes No N/A
Backgrounder and la. Decveloped or located the school’s official policy statement for integrated
- PM) o irceimrerns st secsns s eenismrrsisssssssasssnssrsssionsorce s @ 3 @
the Background pest managerient (I
tnformation for ’
this checklist. 2. DESIGNATING PEST MANAGEMENT ROLES

. Keep the 2a, Assigned and trained a qualified person to be the pest manager ... a a
Background 2b. Involved decision makers in the [PM program . v @ 00O
Information and 2¢. Educated students anid staff {the occupants. of the buﬂdmg) abom IPM
make a copy of 4nd asked them to keep their arcas clean and free of clutter .. IR - B BB
t_he c_hecidlst for 2d. Encouraged parenits to learn about IPM practices and lmplement thcm
future reference. BE OTIIE et siaieisen e eceeeetee st essecnetssesenesasmesrsas st s sentaermseeeat s ensemeeeeeees | 4O Q4

. Complete the 2¢. Developed a program to educate-and train all IPM participants................d @ O
Checklist, 2f. Included language about IPM into contracts with pest management :

. Check the “yes,” Professionals. ...t et et et et b niee a a
“no,” or

“not applicable” 3. SETTING PEST MANAGEMENT OBJECTIVES

box beside each - _ . o I

item. (A “no” Ja. Set appropriaté pest m‘anagem'ent objectives for schoq[ buildings (such as

response preventing pests fram interfering with students’ learning environment

requires further and preserving the integrity of the building structure) ............. e @ 000

attention.) 3b. Setappropriate pest management objectivés for school grounds (such as

providing safe playing areas and the best athletic surfaces possiblc) ............. - | o

+ Make-comments )

in the “Notes” |

saction ds 4. INSPECTING, IDENTIFYING, AND MONITORING

necessary. 4a. Inspected all buildings and grounds for pest evidence, entry points,

. Return the checklist food, watet, and harborage sites . SRS SRROVOROUORY SO B |
portion of this 4b. Identified potential pest habitats in bulldmgs zmd grounds ............................ @ a o
documentto the 4c. Pinpointed the source of anmy current pest problems ............... .. O 0O
1AQ Coordinator. 44. Monitored to determine the extent of pest problems and to estimate pest

populations ... " PR a Q
4e, Developed plans to modlﬁr habltat (for example cxclusmn repair, and

sanitation efforfs) to prevent or resolve any pest problems ... S a a
4f. Established a monitoring program that consists of routine mspecnons to

cstimate pest popu[anon levels and ldennfy evidence of pests and

potential habitat .. OO USRS UUSUUPHRURVURURURTUUORIO . B B B




5a.
5b.

Jc,

6.

SETTING ACTION THRESHOLDS

Evaluated all available data obtained through inspecting, identifying,

AN MIOTILOTIIE oot ecaiticetieme e mims b ensrn st s barat s st sba s s eaeesnenias

Determined how many pests the school buildings, grourids, and
occupants can tolerate . —

Set aCton thTCSROLAS ... cemirer s e sesees e e 1o e s meteeee e eeeneen

PREVENTIVE STRATEGIES

INDOOR SITES
Implemented appropriate strategies to prevent pests (rom inhabiting the foliowing areas:

6a.

* Classrooms ......

« Gymnasiurns .....
* Locker rooms....
» Offices v
+ Staff lounges ...
= Bathrooms ..
« Food prcparahon and serving areas .
« Rooms with extensive plumbing ... i

* MaINTENANCE ATBAS ..eeoeresieerrenisceresesemssesemeees e ssssmssereasssessomtsesemaersmesesemessen
FOHRET e e e e e e et et a s ea et teera bt recmtene

OUTPOOR SITES

6b. Implemented appropriate strategies to prevent pests from inhabiting the following areas:

Ja.

7b.

Tc.

7d.

Te.

* Playgrounds ...

= Parking fots ..

* Lawns-and athlctlc ficlds

» Teaching gardcns or grcenhouscs
+ Loading docks ..

* Dumpstets ... .- R
= Areas with omamental shrubs and trees

PESTICIDE USE AND STORAGE

Explored alternative pest managcmcnt methods before concluding that
pesticides were necessary ..

Ensured that pest management pmfesswnals lntegrate IPM mto thc1r

pest management methods ...
Identified the least toxic, target—spcc;f ic chemmal (or pcstlcxdc
formulation) that is the most effective to address the pest problem,
preferably as baitsand granules ...

Reviewed and followed ali label mstructmns on pestxcxdcs and laamed

how to properly apply and handle these chemicals ..

Used spot-treatment (or bait, crack, and crevice apphcntmns) to ﬂpply

pesthdes whenever p0551ble and only treated the obviously infested
plants in the area.

Used protective clothlng or cqmpment when applymg pestlmdes ..............
. Placed 4ll pesticides in tamper-resistant bait boxes or lacations that are
inaccessible to children and non-target SPECIES o oo e e

no PESTICY DES w¥ D,
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7h.
7i.
7.
7k.

7.
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7q.

8a.
8b.

8c.

PESTICIDE USE AND STORAGE (cont.)

Locked or fastened lids of atl bdit boxes and placed bait away from the
runway of the box ..

Applicd pesticides whcn occupants were not present or in areas whcrc

they would not be exposed to the chemicals ..

Ensurcd that school occupants (studénts and ataﬁ) are notlﬁcd of

upcoriting pesticidé applications through posted notices and/or letters.......... O

Ensured that parénts arc notified of upcoming pesticide applications

EHTOUEH TEHETS <..overricenc st cems et csmes e st eceseese e esre s s anns ]

Kept copies of current pcsticide labels and information on pcsticidcs
easily accessible _,

Starcd pesticides off site or in areas that are locked and dcccsmble only to

designated personnel...

Ensured that storage areas are adequate ly venttlated and are located away

from areas prone to flooding or where spllls or leaks may contaminate
the environment .

Ensured that ﬂammable ltqulds are stored away from lgmtton SOUTCES .
Ensured that pesticides are stored in their ongmal containers and all lldS

are securely fastened ...

Ensured that air in the storage space cannot mix wtth the air in thc centra.l

ventilation system ..

EVALUATING RESULTS AND RECORD KEEPING

Ensured that accurate, up-to-date records of IPM practices and a pest
management log for each property are kept ...

Ensured that pesticide records necessary ta meet al[ state, local zmd schoo[

board requirements are maintained .
Ensured that each log book contains tlte followmg items:
* Copy of the pest management plan ...

* Service schedules for maintenance of bmldmgs and grounds ......................

* Current EPA-registered labels ..

« Current Material Safety Data Sheets (MSDS) for each pesttetde project ..

= Pest surveillance data sheets ..
= Diagram noting the location of pcst actwtty, traps, and batt stations ..
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Instructions

. Read the /AQ
Backgraunder and
the Background
Information for
this checklist.

. Keep the
Backaround
Information and
make a copy of
the checklist for
future reference.

. Complete the
Checklist.

» Check the “yes,”
“no,” or
“not applicable”
box beside each
item. {A "no”
response
requires further
attention.)

*« Make comments
in the “"Notes”
section as
necessary.

. Return the checklist
portion of this
document to the
IAQ: Coordinator.
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Waste Management Checklist

Name: AL (Aee Congd

School _WAMCHT ~ TnSTAVUT ScMesl

Room or Area: __ ke L _.. Date Completed: u t/ ! I{’-’-H.
Signature: 7 e

1. WASTE MANAGEMENT

Yes No N/A

la. Ensured that waste containers are appropriate for use (for example,
food waste containers should have lids) ..,

1b. Ensured that waste containers aré lined ...

lc. Ensured that waste from art, science, vocat:onal classes ctc are
handied separately ..

ld. Labcled recycling bms clcarly RS
le. Ensured number of bins and dumpsters is adequate

lf. Ensured appropriate location of dumpsters (i.e., away from air mtakes
doors, and aperable windows in relation to prevailing winds) ...

lg. Ensured waste containers are emptied regularly .o eccsieeeeeeeenens
1h. Ensured appropriate waste removal scheditle it
li. Ensured waste is stored in a well-ventilated room .
1j. Ensured any exhaust fans in the room are operar.mg propcrly

Ik. Checked waste storage areas for odors, contaminants, or signs of vcrmi'n .....

CoORsw Riee =

poppuoo oo Q0O

IL I I R Iy iy

NOTES

WE Do NOT STORE WASTE Pravuc TS,




Ventilation Checklist

Name: ;ﬂﬂ@;d Covldl o
School: WEST DISTRLWY 4 Ciloo L
= Unit Ventilator/AHU No: AHU 4 g 2
. e Rooin or Area: Llﬁm("‘]_ /cﬂ‘%/c‘*"'"l)ate Completed: _H !' l./‘z_,t{
Signature: .
Instructions
1. Read the 1AQ
Backgrounder and 1. OUTDOOR AIR INTAKES
the Background . .
Information for la. Marked locations of all outdoor air intakes on a small floor plan (for Yes No N/A
this checklist. example, a fire escape floor plan) ..o, ..& 0O 0
. Ib. Ensured that the ventilation system was on and operatmg in occupled”
2. Keep the THOUE ettt e b e hmmer e et ... 0O 0O
Background . . cbemen e hmenne e e een e e

Information and

make a copy of ACTIVITY 1: OBSTRUCTIONS

this chiecklist for lc, Ensured that outdoor air intakes are clear of obstructions, debris, clogs,
each ventilation Or covers. - e @00
unit in your schoal, {d. Installed correctwe dcv:ces as necessary (c g 1f snowdnfts or lcavea
as well as a frequently block an intake) ... eseees . Q0 8
copy for future
reference. ACTIVITY 2: POLLUTANT SOURCES
3. Complete the le. Checked ground-level intakes for pollutant sources (dumpstcrs loading
Checklist. docks, and bus-idling aréas) ............. ... O 0O

Lf. Checked roeftop intakes for poIlutant sources (plumbmg vents k1tchen

* Check the “yes,” toilet, or laboratory exhaust fans; puddles and mist from

"no,” or ; air-conditioning coolimg toWers) ... ervereesiaens RN . S B |
nat appilcable lg. Resolved any problems with pollutam sources located near outdoor air
Pox beside each intakes (e.g., relocated dumpster or extended exhaust pipe) woccpeecvieneen. - O B
item. {A "no”
response
requires further ACTIVITY 3: AIRFLOW
attention.) th. Obtained chemical smoke (ora small piece of tissue papgr or light plastic). @ O
_ o Ii. Confirmed that outdoor air is entering the intake appropriately ......cceeee.... @ 0O 0
* Make comments
in the “Notes”
section as 2. SYSTEM CLEANL[NESS
necessary. ACTIVITY 4: AIR FILTERS
4, Return the checklist 2a. Replaced filters per maintenance schedule . .8 0O 10
portion of this 2b. Shut off ventilation systern fans while rep!acmg Filters (prevents dirt from
document to the BlOWINE AOWNSIEAM) ..v.evvvvrvsvesrrossssemsssssserssereemtessessamsensonssonsosnessrinscsoemnsees 8 0 O
IAQ Coordinator. 2c. Vacuumed filter arcas before installing new filters ..o, e @00
2d. Confirmed proper fit of filters to prevcnt air from bypasmng (ﬂcwmg
around) the &ir FIEET ....ca e e s as A O 4
2e. Confirmed proper installation of f'llters (correct direction for airflow) g a




2. SYSTEM CLEANLINESS {continued)
ACTEVITY 5: DRAIN PANS
2f Ensured that dr}lin pzins slant toward the drain (to prevent water from Ye
2g. Cleaned drain pang .. .
2h. Checked drain pans for mold and mﬂdew ..................................................... |
ACTIVITY 6: COILS
2i. Ensurcd that heating-and coeling coils are clean ... 8
ACTIVITY T: AIR-HANDLING UNITS, UNIT VENTILATORS
2j. Ensured that the interior of air-handling unit(s) or unit ventilator

(air-mixing chamber and fan blades) is clean ... ivcienn s, B
2k. Ensurcd thal ducts are Clean .o evooeiie et a

ACTIVITY §: MECHANICAL ROOMS

21. Checked mechanical room for unsanitary conditions, leaks, and spills ........
2m, Ensurcd that meéchanical rooms and air-mixing chambeis are free of trash,
chemical products, and SUPPHES ..ot e e

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a.
3b.

Ensured that air dampers are at least partizlly open (minimum position) .....

Ensured that minimum position provules adequate outdoor air
for occupants ... .

ACTIVITY 9: CONTROLS INFORMATION

Je. Obtained and reviewed all design inside/outside temperature and humidity

requirements, controls specifications, as-built mechanical drawings,

and controls operations manuals (often uniquély designed) ....oooiceeeee.

ACTIVITY 10: CLOCKS, TIMERS, SWITCHES

3d.
3e.
3f

Tuined summer-winfer switches to the correct position ........coceveeeivevcvereenes

Set time clocks appropriately ...

Ensured that scttmgs fit the actual schcdulc of but]dmg use (mcludmg

night/weekend use) ...

ACTIVITY 11: CONTROL COMPONENTS

3p.

3h.

3i.

3j.

Ensured appropriate system pressure by testing line pressure at both the

cccopied (day) setting and the unoccupied (night) setting ....ccc.oovcververnens
Checked that the line dryér prevents moisture buildup ........ceeecevvescercecens

Replaced contro! system filters at the compressor inlet based on the
compressor manufacturer’s recommendation (for example when you
blow down the tank)....

Set the line pressure at each thermostat and darnper actuator at the proper

level (no leakage or obstructions) ..

ACTIVITY 12: OUTDOOR AIR DAMPERS

3k. Ensured that the outdoor air damper is visible for inspection..,
31. Ensurcd that the rcmrculatmg relief and/or exhaust dampers are VlSlble

for inspection ..
3m. Ensured that air tcmpcraturc in the mdoor area(s) scn'cd by cach

outdoor air damper is within the normal operzting range .....oveveeiciian.
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NOTE: It is necessary 1o ensure that the damper is operating properly and within the normal
range o continie.




: : 3. CONTROLS FOR OUTDOOR AIR SUPPLY {continued)
) : 3n. Checked that the outdoor air damper fully closes within a few minutes Yes No NfA
' v of shutting off appropriate air handler... .® 0 Q
' ' 3o. Checked that the outdoor air damper opens (at lezist partlaljy wuh no delay)
4 ' when the air handler is turned on . e mene et ere s s rnas SRS | B i B
. ' 3p. Ifin heating mode, checked that the outdoor air dampcr gocs to Lts
:' ' minimum position {without completely closmg) when the room
1 ! thermaostat is set to 85°F .. .
‘% o | Al 3q. Ifin cooling mode, checkecl that the outdoor air damper goes to its minimum

position {without complctcly closing) when the raom thermostat is set

to 60°F and mixed air thermostat is set'to 45°F ........... e b e b R

3r. If the outdoor air damper does not move, confirmed the following itemns:

+ The damper actuator links to the damper shaft, and any linkage set
screws of bolts are tight ...

*  Moving parts are free of 1mped1ments (e g, rust corros:cm) ........... rverrear Qa
* Electrical wire or pneumatic tubing connects to the damper -actuator ....... O

+ The outside air thermostat(s) is functmmng properly (e. g in the nght
location, calibrated correctly) ...

O 0oOop
N O

Proceed to dctivities 13—16 if the damper seems to be.operating properf_u

ACTIVITY 13: FREEZE STATS
3s. Disconnected pawer to contfols {for automatic reset only) to test continuity
ACTOSS LEFMUINAIS ooiricr i e e sss s ms et sbesent oot e 1] 3 @
OR
3t. Confirmed (if applicable) that depressing the manual reset buiton (usually
red) trips the freeze stat (clicking sound indicates frecze stat was
tripped) ... recrer e st veresersisraneneen ) 0
3u, Assessed thc chISLblllty of rcplacmg all manual reset freeze—stats with
AULCIMALEC TESEE FTCETE-SIAS ..o erereceecrsssiencrmsirieasssassnsersorssrmressresesressnmmenseeneee (1 W

NOTE: HVAC systems with water eoils need protection from the cold. The freeze-siat may
close the outdoor air damper and disconnect the supply air when ripped. The typical trip
range is 353°F to 42°F

ACTIVITY 14: MIXED AIR THERMOSTATS

3v. Ensured that the mixed air stat for heating mode is set no highcr

than 65°F OO OUSTRPPUUOTUSUPU B S B B .
3w: Ensured that the rmxed air stat for coolmg mode is set no Iower
than the room thermostat SEHING .coveieccciveer i 1 1 &

ACTIVITY 15: ECONOMIZERS

3x. Confirmed proper economizer settings based on design specifications or
Lloeal PIACHICES ... e et senssce et eireee ) D R

NOTE: The dry-bulb is typically set at 83°F or lower.

3y. Checked that sensor on the economizer is shielded from direct sunlight ....... R ]
3z Ensured that dampers operate propetly (for outside air, return air,
exhaust/relicf air, and recirculated air), per the design specifications .........Q O

NOTE: Economizers use varying amounts of cool outdoor air to assist with the cooling
load of the room or rooms. There are two types of economizers, dry-bulb and enthalpy.
Dry-bulb economizers vary the amount of outdoar air based an autdgor temperature,
and enthalpy economizers vary the amount of outdoor air based on outdoor temperature
and humidity level,




3. CONTROLS FOR OUTDOOR AIR SUPPLY {continued)

ACTIVITY 16: FANS

3az Ensured that all fans (supply fans and associated return or relief fans)
that move outside air indoors contiruously operate during occupied Yes No N/A
‘hours (even when room thermostat is satisficd) .o, o o

NOTE: If fan shuts off when the thermosiat is satisfied, adjist coniro! cycle as necessary to
ensure sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
4a. Ensured that supply and return air pathways in the existing ventilation system

perform as required ....oceeeeveveian. .4 0O 0O
4b. Ensured that passive grav1ty relief ven‘ulatmn systems and transfer gnlles
between rooms and corridors are FUNCHONING .. s fineensioensi S0 0 om

NOT, E: Ifventilation system is closed or blocked to meet current fire codes, consull with a
professional engineer for remedies.

4c, Made sure every occupied space has supply of outdoer air (‘mechanicai

system or operable windows) ... SSSRURRE B S (|
4qd. Ensured that supply and return vents are open and unblockcd U - B B

NOTE: If outlets have been blocked intentionally to correct drafis or discomfort, investigate
and correct the cquse of the discomfort and reapen the vents.

4e, Modified the HVAC system to supp[y outside air to areas without an outdoor

air supply ... avermimermmessiesesssmsssessiersisesisnrisonn @
4f. Modified exlslmg HVAC ﬁystcms to 1ncorporate any room or zone layoul
and population ¢hanges ............c.oo.... RO = B = B |

4g. Moved all barriers (for cxample room dmders, large l‘ree slandmg
blackboards ar displays, bookshelves) that could hlock movement of

air in the room, especially those blocking air vents................. ... 0O 0O
4h. Ensured that unit ventilators are guiet enough to accommodate classmom

activities .. - L0 0 =
41. Ensured that classrooms are ﬁ'cc of uncomfortablc drafts produccd by air

from supply terminals ...t e B B B

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor pollitants, the ventilation system is designed to
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the “occupied” cycle when doing this activity.

4. Ensured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall {for example,
floor joints, PIPE OPEMINES) e scemee bbb s e s sesieenc s ] O L)

b. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION
ja. Checked (using chemical smoke) that air flows into exhaust fan gdlle(s) ... 8 O QO

If fans are running but air (s not flowing toward the exhaust intake, check for the following:
* Inoperable dampers
v QOhitructed, leaky, or disconnected ducrwork
= Undersized or impraperly installed fan
« Broken fan belt
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5. EXHAUST SYSTEMS {(continued)
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indear contaminants from areas such as bathraoms, kitchens,
and labs by keeping them under negative pressuré (as campared to surrounding spaces).

5b. Checked (using chemical smole) that air is drawn into the toom from Yes No N/A
BAJACENT SPACES oorere st B O O

»
'
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]
b
3
o

TP T RS TN

Stand owsside the room with the door siightly open while checking airflow high and low in
the deor opening {see “How to Measure dirflow ).

Sc. Ensured that air is flowing toward the exhaust Itake ..o a o

ACTIVITY 21: EXHAUST DUCTWORK
3d. Checked that the exhaust ductwork downsircam of the exhaust fan (which is
under positive pressure) is sealed and in good condition........ccoepeccvvcvrnn.. M 0 O
6. QUANTITY OF OUTDOOR AIR
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS
NOTE: Refer to "How to Measure Airflow” for technigues,

6a. Measured the quantity of outdoor air supplied'(.'ll-a) to each ventilation

ULIE e ... o =
6b. Ca[cu[dted the number of occupants served (22b) by the ventllanon unit

under consideration.........c.... BURY 8 R |
6¢. Divided outdoor air supp]y (22a) by the nnmber of occupants (221)) to

determine the existing quantity of outdoor air supply per person (22¢)........1 O &

ACTIVITY 23: ACCEPTABLE LEVELS OF QUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per persbn (22c) to the recommended

levels inTable .o [UUTRPSRORSP N B I O B
6e. Corrected problcms w1th vcntllatxon units that suppln,d madcquatc

quantitics of outdoor air to ensure that outdoor air quannnes (22¢} meet

the recommended levels in Table 1. eeeenenenee. - O

NOTES
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Instructions

1. Read the JAQ
Backgrounder and
the Background
Information for
this checklist.

2, Keep the

Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the

Checklist.

» Check the "yes,
nno'n ar
“not applicable”
box beside each
item. {A “no"
response
requires further
attention.)

”

+ Make comments
in the “Notes™
section as
necessary.

portion of this
document to the
IAQ Coordinator.

. Return the checklist

Health Officer/School Nurse Checklist

Name: ﬂv/ﬂ'!—ﬂjhﬁa Van Balik—er
sohoot: {fJest DISHYiCT

Room or Area: W 5€5 ()ff!fe, Date Completed: f! 1] 2.\'
Signature: \’nﬂm U\b M

la,

If.

lg.
1h.

li,

2f,

3b.
3¢,
3d.

MAINTAINING STUDENT HEALTH

Yé?' No N/A
Completed health records for gach student ... v, a Q
. Updated health records, as pPropriate ..t ievnises e sesses e ssorsons Q a
. Cibtained necessary information about student allergies and L{
other health fACIOIS .c.vicicviriivscmrerein i eimirisecremrs s sessstsnsisianns e, a Qg
. Developed a system to log health complamts (note symptoms, location ,;/
and time of symptom onset, and exposure to pollutant sources) ... a a
. Monitored trends in health comphmts {especially in timing or Eocauon
of complaints}) .., i !B/ a o

Investigated potcntml causes of hmlth complamts (for example school

was reniovated or refurnished recently; individual recently started working

with new dr differsit iiaterials or equipment; new practices dr products, E]/
such as cleaners or pesticides, were introduced into the schaol) v Q

a
Ensured that the school prohibits smoking .ueeiininnnn. E}/ | él(
Noted any new warm-blooded animals mtroduced into chssmoms e A0
Reviewed and understood indicators of LAQ-related problems ......ccvevvrioee, a a

. HEALTH, 1AQ, AND HYGIENE EDUCATION

2a.
2b.
2c.
2d.
2e.

Educated students and staff about the importance of good hygieﬁe B/
Arranged individual instrustion/counseling wheze necessary v,
Developed information and education programs for parents and staff ..........
Establistied an information and counseling program for smokers................
Provided literature on smoking and secondhand smoke ..

Educated schoo! staff, students, and parents on the link between LAQ
and health ...

ooo
SSECUCE
£ [KEJ\[?J\D a

o

. HEALTH OFFICER’S OFFICE
3a,

Ensured the ventilation system operates properly and suppliss adequate
quantities of outdoor air (i.e., at least 25 cubic feet 'p::r minute of

outdoar air per oceupant).... e . a K’

Ensured that air filters are c[ezm and propcrly mstalied -0 o9

Ensured that air siupply pathways are clear of any obstructlons e d QA Gé_

Determined that air removed from the health office is separated fiom the

ventitation system to avoid affecting other accupied areas of the school...... E_ a a
(9d¢

_exhaust 00y jd&j’ 5{-m|*gh{’ fo




Instructions

. Read the [AQ
Backgrounderand
the Background
Information for
this checklist.

. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

. Complete the
Checklist,

* Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
responss
reguires further
attention.}

+ Make comments
inthe "Notes”
section as
necessary.

. Return the checklist
portion of this
document to the
IAC Coordinator.

Food Service Checklist

School:
Room or Area: t(l-«t\ S ey, 1% LS

Signature: %%({'}{N L\JM\

Name: T Mm+m P\.Lbb\(_ Sant.»Li

[FEr Y {\m:\-n CJr

Date Completed: 1 { “—] l})L!_

1b,
le,

1d.

le.
If,

1h.

1

ij.

2a,

2b,

Zc.

2d.
2e.

2f,

3.
3a,
3b,
3c.

3d.

3e.

. Determined that local exhaust fans opgrate proper]y (notc if fans are

COOKING AREA

excessively noisy) ...
Checked for odors near cookmﬁr preparatwn and eatmg areas .

Ensured that exhanst fans are used whenever cookmg, Washmg dlShBS
and cleaning ...

Determined that gas apphances fumtxon properly . .

Verified that gas appliances are vented outdoors

Ensured there are no combustior z4s 6r natural gas odors, leaks back-
drafting; or headaches when gas appliances are used

. Erisured thét kitchen is clean after use , .
Checked for signs of microbiological growth in the kltchen, mciudmg

the upper walls and ceiling (for example, mold, slime, and algae)..

Selected biocides registered by EPA (if required), followed the
manufacturer’s directions for use, and catefully reviewed the
thethod of application ..

Verified the kitchen is free of plumbmg and ce1]1ng leaks (mgns mclude

stains, disceloration, and damp areas) ....

R IY]

FOOD HANDLING AND STORAGE

Checked food preparation, cooking, and storage arcas for signs of insects

and vermin {for example, feces or remains}...

Stored leftovers in well-sealed containers wn:h no traces of food on outSLde

surfaces ...,

Ensured that food pruparatlon cookmg, and storagc: practices are sanitary .. 0"

Disposed of food seraps properly and removed crumbs

Cleaned counters with soap and water or a disinfectant (according to
school policy) ...

Swept and wet m'oppcd ﬂoors verearenns

WASTE MANAGEMENT

Selected and placed waste in appropriate containers ..
Ensured that containers’ lids are securely closed ...

Separated food waste and food-contaminated items from uther wastes,

if possible ... e et enarnen
Stored waste containers in a well-ventllated ared .

es No N/A
. E
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Ensured that dumpsters are propérly located (away fmm air mtake

vents, operable windows, and food service doors in relation to
prevailing winds) ......_..........

:Ek
|
]




4. DELIVERIES
Yes No N/A

4a. Instructed vendors to avoid idling their engines during deliveries ................ O o
4b. Posted a sign prohibiting vehicles from idling their engines in ‘

o ST T £ OO = N, 4 Q
4c. Ensured that doors or air barriers are closed between receiving area

L L OO OO v A s N |

NOTES




4. Return the checklist |

. Read the fAQ

. Keep the

instructions

Backgrounder and
the Background
information for
this checklist,

Background
Information and
make a copy of
the checklist for
future reference.,

Complete the
Checklist.

» Check the “yes,”
“no,” ar
"hot applicable”
box beside each
itern. {A “no”
response
requires further
attention.)

* Make comments
in the “Motes”
section as
necessary.

partion of this
document to the
1AQ Coordinator.

Walkthrough Inspection Checklist

Name: _ARAEoA Cova.
School: _LEST DISTRWCT

Room or Area; (WHAE SCHool Dite Completed: 11 /Z .5—/202.‘-{

Signature:

1. GROUND LEVEL

Yes No N/A

la. Ensured that ventilation units operate Propery .. ....oueiecssisnss: coeos e oo cee e a o
Lb. Ensured there are no obstructions blocking air intakes._.. a o
Llc, Checked for nests and droppings near outdoor air intakes .. carisnsrees a o
ld. Determined that dumpstcrs are located away from doors, wmdows, and

outdoor air intakes .. e @B QA
le. Checked potential soutces of alr contaminants near the bmldmg

(chimneys, stacks, industrial plants, exhaust from nearby buildings) ............ g o =
1f. Ensuted that vehicles avoid idling near outdoor dir intakes ... ™ 0O O
lg. Minimized pesticide application ... . ...B 0O 2
lh, Ensured that there is proper dramagc away ['rom thc bulldmg (mcludmg

roof downspouts) .. SR . B B
li. Ensured that spnnklers spray away from thc bu:ldmg and outdoor

air intakes .. -.d a =
lj. Ensured that walk—offmats are uscd at exterior entrances and that

they arc cleaned regularly ... .82 0 1
2. ROOF
While on the roof, consider inspecting the HVAC units (use the Ventilation Checklist).
2a. Ensured thal the roof is in good condition .........cc.oovvevvevveriins e 8 0 0
2b. Checked for evidence of water ponding .....oo.ooe........... SOURUOS . IS I
2c. Checked that ventilation units operate pmperly (air ﬂows m) weresrre et W O 2
2d. Ensured that exhaust fahs operate properly (air flows-out)....vevevrvcrvereeen. @ 0O 0
Ze, Ensured that air intakes remain open, evenal minimum setting ... m O 0
2f. Checked for nests and droppings near outdoor air intakes ... @ 8 Q
2g. Ensurcd that air from plumbmg stacks and exhaust outléts ﬂows away

from outdocr air intakes .. O N H PSR UUOPUOUOPPUPRDOR . SN S I B |
3. ATTIC
3a. Checked for evidence of roof and plumbing leaks cvvcveeceiccviricccvevireeen . @ 0O
3b. Checked for birds and animial 0ESES ..o e 8 @ O
4. GENERAL CONSIDERATIONS
4a, Ensured that temperatire and humidity are maintained within

acceptable ranges .. . a 3
4b. Eunsured that fo obstrtmnons exist in suppiy and cxhaust vcnts e @ 30 O
4c. Checked for odors ... creris & O 0Q
4d. Checked for signs of mold andmlldcw growth O m O

L. To THE [EST OF vue eSILLTY
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4. GENERAL CONSIDERATIONS {continued} AT

Yes No N/A )
de. Checked for signs of water damage ...t 4 0O /t
4f. Checked for evidence of pests and obvious food SOUICeEs .o..vvinieericceveererinns O = 0O / 4
4gz. Noted and reviewed all conicerns from school occupants ....vcevrvevverccveereo. 8 O 0O "

4

]

5. BATHROOMS AND GENERAL PLUMBING ’

1
3a. Ensured that bathrooms and restrooms have operating exhaust fans .........% 0O O '
5b. Ensured proper drain trap maintenance: ——/ . s

Water is poured dowi floor drdins once per week (approx. | quartof water) @8 0O O
Water is poured.into sinks at least once per week (about 2 cups of water) ... % 0O O
Toilets are Gushed at least once per week oot B O O
6. MAINTENANCE SUPPLIES
fa. Ensured that chemicals are used only with adeguate ventilation and when
building 15 UNOCCUPIEA ... veciirievrr e rsienssiessssss s b nssrenee seensssare s ssmsines ® QO Q
6b. Ensured that vents in chemical and trash storage areas are operatin e .
properly . . g‘ P & B ® 0O = oNESW ALt CLosET EE-E‘,‘.‘Q
6c. Ensured that portable fuel containers are praperly closed ......c.ovvivrecrccrivee @ Q@ 3 ""': ;nszé WE TR AT
6d. Ensured that power equipment, like snowblowers and lawn mowers, have ’
been serviced and maintained according to manufacturers’ guidelines........ 8@ 0O QO
7. COMBUSTION APPLIANCES (K revten 7 )
7a. Checked for combustion gas and fuel 0dors ........cccovecceneicerieee i g o =
7b. Ensured that combustion appliances have flues or exhausthoods. ... 0 O @ K,,‘ LERRS Anb CowwEld £
7c. Checked for leaks, disconnections, and deterioration .. s d - 0 B Corm pomEnTS ARE (roet
7d. Ensured there is no soot on inside or cutside of flue components...........0 O &
8. OTHER
8a. Checked for peeling and flaking paint (if the building was built before
1980, this could be a lead hazard) ............... o o
8b. Determined date of last Tadom test ......c.coomveevrcrerrernsrmresmrerrmniosiessinemssrsneceronee. 3 01 )
NOTES

0. aOon eves BY'E dot 2025, on Retord Sae QupaTRWK
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