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1.

Instructions

Read the 1AQ
Backgrounder and
the Background
Infermation for
this checklist.

Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the

4.

Checklist.

+ Check the "yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response requires
further atiention.)

+ Make comments
in the "Notes”
section as
necessary.

Return the checklist
portion of this
document to the
|AQ Coordinator.

Building and Grounds
Maintenance Checklist

Name: ,-qf-./’r&/_' ) ﬂffd_-‘jy_%cij_____..
School:

Room or Area:

Signature: - e
1. BUILDING MAINTENANCE SUPPLIES
Yes Mo N/A

la. Devzloped appropriate procedures and stocked supplics for spill control ... aJ a
Ib. Reviewed supply labels ...t e Q/ d Q4
te. Ensured that air trom chemical and trash storage arcas vents to u/

the QUEdOOTS ..o e N g o
Id. Stored chemical products and supplies in sealed, clearly labeled
le. Researched and selected the safest produets avaitable ... U
1. Ensured that supplies are being used according to manufacturers’

ESIEUCTIONLS 1out et ar e ee et eee e ee e nan e e s e aee ettt eteensaem s ereee e @/ a 4a
lg. Ensured that chemicals, chemical-containing wastes, and containers are g/

disposed of according to manufacturers’ INSTIUCHONS ...vevvvevensvvarsnnesreans a o
1h. Substituted less- or non-hazardous materials (where possiblz) g a
li. Scheduled work involving odorous or hazardeus chemicals for periads

when the school is unoccupied ..o E—I/ a I
1j. Ventilated affected arcas during and after the use of adorous or

hazardous chemieals oo EJ/ o a
2. GROUNDS MAINTENANCE SUPPLIES
2a. Stored grounds maintenance supplies in appropriate area(s) ... ................. E‘I/Cl Qa
Zb. Ensured that supplies are used and stored according to manufacturers’

INSHUCTIONS 1.1 ettt e EK o a
2c. Established and followed procedures to minimize exposure to fumes /

from SUPPlIES oo P L% N
2d. Reviewed and followed manufacturers” guidelines for maintenance ............. CJ/ o oo
2c. Replaced portable gas cans with low-emission cans......... e e ! (S ]
2f. Stored chemical products and supplies in sealed. clearly-labeled

COMUEIMETR Lol et s rb ettt st s e saes e e ssne b et mnnras e @/D a
2g. Ensured that chemicals, chemical-containing wastes. and containers are

disposed of according 1o munufacturers” INSIUCHORS ..o viveceaeeiennens 2 0o 2
3. DUST CONTROL
3a. Installed and maintained barrier mats for cntrances a
3b. Used high efficiency vacuum Bags ..o d
3¢, Used proper dusting techniques oo __\.}/3 2
3d. Wrapped feather dusters with a dustcloth ..., )/_J u
3e. Cleaned air return grilles and air SUPPIY VERTS ..o WU

517’. Eirfms

. Date Completed:




. R CLEANIN
4. FLOO G Yes Mo N/A
Za. Established and followed schedule for vacuuming and mopping floors ......... § o
4b. Cleaned spills on floors prompily (a5 NECESSALY Y v iiceeeeneree e eee e e Q/ a
4e, Performed restorative mainlenance (s DECESSATY) ..o i (IR |
5. DRAIN TRAPS
3a. Poured water down floor drains once per week (about 1 quart of water) ... Q/ Q o
3b. Ran water in sinks at least once per week (about 2 cups of wateri... .......... D/ a 0
3¢. Tlushed toilets once each week (if not used regulatly) oo i a a
6. MOISTURE, LEAKS, AND SPILLS
62. Checked for moldy 0dors .o s MC] a
6b. Inspected ceiling tiles. floors, and walls for leaks or discoloration (may

indicate Periodic LEaKS) ..o e e l\a/ a
6c. Checked arcas where moisture is commonly generated (e.g.. kitchens,

locker rooms, and BathrOGmMIS) oo D/ o o
6d. Checked that windows, windowsills, and window frames are free of

COTMIBIISALE ...ttt e ae e eeb e s e e eeesenarn L.J/ [
Ge. Checked that indoor surfaces of exterior walls and cold water pipes are E/

free of cOMAensale e o o
6f. Ensured the following areas arc free from signs of leaks and water damage:

Indoor areas near known roof or wall leaks ... g u

Walls around leaky or broken windows ............... ’L‘/ [ |

Floors and ccilings under plumbing ... a2 a

Duct interiors near humidifiers, cooling voils. and outdoor air intakes ......... a 0O
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliances ... E/ a 0
7b. Checked appliances for backdrafting (using chemical smoke) Q/
Tc. Inspected exhaust components for leaks, disconnections, or deterioration ... Elr/ a 1
7d. Inspected tlue components for corrasion and 5008 ...........ooocoveeoi oo 0 hd/
8. PEST CONTROL
8a. Completed the integrated Pest Management Checklist ... e U/D )
NOTES
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3.

Instructions

Read the {AQ
Backgrounder and
the Background
Information for
this checklist.

Keep the
Background
Information and
make a copy of
the checklist for
future reference.

Complete the
Checklist.

- Check the "yes,”
“no,” or
“not applicable”
box beside each
itern. {A “no”
response
requires further
attention.}

« Make comments

in the “Notes”
section as
necessary.

Return the checkiist
portion of this
document to the
IAQ Coordinator.

Integrated Pest Management
Checklist

Name: /?{’-/’VH", Mar G e S

—
School: Easr  [a o0l T

Room or Area: Date Completed: __ /4= & - Zoz |

Signature: ¢

1. OFFICIAL POLICY STATEMENT Yes No N/A

la. Developed or located the school’s official policy stutement for integrated
pest management (IPM) o e Q/ [

2. DESIGNATING PEST MANAGEMENT ROLES

2a. Assigned and trained a qualified person to be the pest manager
2b. Involved dectsion makers in the [PM program ... @ o o
o

2¢c. Educated students and staft (the occupants of the building) about [PM m/
and asked them to keep their areas clean and [ree of clutter a

2d. Encouraged parents to learn about IPM practices and tmplement them [Q/
;|

2¢. Developed a program to educate and train all IPM participants ... a B/

2f. Included language about IPM into contracts with pest management u/
professionals { Q

i

3. SETTING PEST MANAGEMENT OBJECTIVES

3a. Sel appropriate pest management objectives for school buildings (such as
preventing pests from interfering with students’ learning énvironment
and preserving the integrity of the building structure) @/ a
3b. Set appropriate pest management objectives for school grounds (such as m/
providing safe playing arcas and the best athletic surfaces possible) . ... 3

4. INSPECTING, IDENTIFYING, AND MONITORING

4a. Inspected all buildings and grounds for pest evidence, entry points, E/
foud, water, and harborage sites a
4b. Tdentified potential pest habitats in buildings and grounds ...
4c. Pinpointed the source of any current pest problems ... \7./ i
4d. Monitored to determine the extent of pesi problems and 10 estimate pest g/
populations 0

de. Developed plans to modify habitat (for example. exclusion. repair. and [3/
sanitation cfforts) to prevent or resolve any pest problems a

o
ooro

estimate pest population levels and identifyv evidence of pests and

Jf.  Established a monitoring program that consists of routine inspections to /
potential habitat U




5. SETTING ACTION THRESHOLDS

Sa. Evaluated all available data obtained through inspecting. identifving,
and monitoring ..

Sb. Determined how many pests the m..haol bl.llldl]')!lb "round:. and
occupants can tolerate ..

5¢. Set action thresholds

6. PREVENTIVE STRATEGIES
INDOOR SITES

6a, Implemented appropriate strategies Lo prevent pests from inhabiting the l‘ollogi).g

+ Entryways

¢ GYMmNAsilms .eeveveee e e
* Locker rooms
* Offices ...
¢ ST TOUTLEES (oo sttt st e
¢ BathTOOMIS oot e
» Food preparation and Serving areas ..o
* Rooms with cxtensive plumbing
* Malnienance areas ... e e
*OHEE e

OUTDOOR SITES

6b. Implemented appropriate strategics to prevent pests from inhabiting the follomno areas

« Playgrounds ...
* Parking lots

* Teaching gardens or greenhouses
+ Loading docks
» Dumpsters

= Areas with omamental shrubs and trees ..o seeeeer e et eenes e
# OREE et

7. PESTICIDE USE AND STORAGE

7a. Explored alternarive pest management methods before concluding that
pesticides were necessary .

7b. Ensured that pest management profe»smndl:. integrate IPM into thclr
pest management methods

7c. Identified the least toxic, target-specific L.hcnncal (or pesticide
formulation) that is the most effective to address the pest preblem,
preferably as baitsand granules .........cooovieenriiinoe e,
7d. Reviewed and followed all label instructions on pesticides and learned
how to properly apply and handle these chemicals oo
7e. Used spot-treatment (or bait, crack, and crevice applications) to apply
pesticides whenever possible and only treated the obviously infested
PlAnTS N the ATA oo e et
7. Used protective clothing or equlpment when applying pesticides ...

7g. Placed all pesticides in tamper-resistant bait boxes or locations that are
inaccessible to children and non-targer species

Yes' No N/A
a Q
[ . a
2 o o
argas:
0 0
(W]

g/
Q
a
|
2 o
ZE
Bl/a ]
a Qa

%'.?
&

Oo0o




NOTES

7.

7h.

-1 =l
==

~1

. Stored pesticides off site or in areas that are locked and accessible

PESTICIDE USE AND STORAGE (cont.)

Locked or fastened lids of all bait boxes and placed bait away from the Yes No N/A

runway of the BoX ..o . )
Applicd pesticides when occupants were not present or in areds where é}/
they would not be exposead to the chemicals oo G
Ensured that school occupants {students and staff) are notified of Q/
upcoming pesticide applications through posted notices and/or letters.......... Q
Ensured that parents are notified of upcoming pesticide applications u/
through TEEERTS ..ot st L
Kept copies of current pesticide labels and information on pesticides B/
€asily AcCesSIbIC i ¥ 0

designated personnel

7n. Ensured that storage areas are adequately ventilated and are located away

from areas prone to flooding or where spiils or leaks may contaminate
the environment

Ensured that flammable liquids are stored away from ignition sources .........

. Ensured that pesticides are stored in their ortginal containers and all lids

are securely Fastenad ..o s ou

. Ensured that air in the storage space cannot mix with the air in the central

VEIEHALION SYSICIIT L.t eaenenas d Q

EVALUATING RESULTS AND RECORD KEEPING

Ensured that accurate, up-to-date records of [PM practices and a pest /
management log for each property are kept i

Ensured that pesticide records necessary to meet all siate. local. and school /
board requirements are maintained o O

Ensured that each log book contains the following items: 2/
« Copy of the pest management plan ... A
= Servive schedules for maintenance of buildings and grounds. ... .. ... . C]/E]

+ Current EPA-registered labels ... e '_\r/u
= Current Materiat Safety Data Sheets (MSDS) for each pesticide project ... 3/ _
+ Pest surveillance data shects

* Diagram noting the location of pest activity, traps. and bait stations ... D/g
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Instructions

1. Read the 1AQ
Backgrounder and
the Background
informaticn for
this checklist.

- 2. Keep the
Background
Infermation and
make a copy of
the checklist for
fuiure reference.

3. Complete the
Checklist.

* Check the “yes,”
“no," or
“not applicable”
box beside each
itemn. {A “no”
response
requires further
atiention.)

+ Make comments
in the “Notes”
section as
necessary.

4. Return the checklist
portion of this
document to the
IAQ Coordinator.

Waste Management Checklist

vame. Acdur Flaccues

Schoul: ,E@;}T Fagsms

Room or Area:

Date Completed: /- - 20 -‘l‘;/

Signature;

1. WASTE MANAGEMENT

ta. Ensured that waste containers are 2ppropriate for use (for example,
food waste containees should have tids) ..o oo ¥ 0 2
Ib. Ensured that waste containers are lined

Yes No N/A

...................... . |
lc. Ensured thar waste from art, science, vocational classes. etc.. are
handled separately . . ... e e e, ad/ J4 2
[d. Ladeled recyeling bins Clearly N giin T
te. Ensured number of bins and dumpsters is adequate... . S ¥ a2
[f. Ensured appropriate Jocation of dumpsters ti.e.. wway from air intakes, /
doors, and operable windows in relation to prevailing winds) ... . N T |
lg. Ensured waste containers are emptied regularly ... w QO -
Th. Ensured approprizte waste removal schedute 3 0 -
It Ensured waste is stored in a wetl-ventilated room SO URVRUIOR | S M S |
1j. Ensured any exhaust fans in the room are operating properly ... 7 1
Ik. Checked waste storage arces for odors. contaminents, or signs of vermin..... W 1 O




Instructions

1. Read the JAQ
Backgrounder and
the Background
Information for
this checklist.

2. Keep the
Background
Information and
make a copy of
this checklist for
each ventilation
unit in your school,
aswellas a
copy for future
reference,

3. Complete the
Checklist.

= Check the “yes,”
"no,” or
“not applicable”
box beside each
item. (A "no”
response
requires further
attention.)

+ Make comments
in the “"Notes”
section as
necessary.

4. Return the checklist
portion of this
document to the
1AQ Coordinator.

10f8

Ventilation Checklist

Name: qur’ ﬂ/& /u.'é— )7

School: [t_’/?:j; ,,/7’:'— ety
Unit Ventilatorr AHU No:

Date Completed: .. /_/’ﬁ - S

Room or Area:

Signature:

1. OUTDOOR AIR INTAKES

la. Marked locations of all cutdoor air intakes on a small floor plan {for Y?/ﬁo
example. & fire escape floor Plan) .o a

Ib. Ensured that the ventilation system was on and operating in “occupied™ n/
TTLOUR Lottt ek e bt bt erarbar e 0

ACTIVITY 1: OBSTRUCTIONS
lc. Ensured that outdoor air intakes are clear of ubstructions. debris, clogs, \/
OF COVEDS 1ottt et e et e c e b st eas s e e b et e e ae e s st s u
1d. Installed corrective devices as necessary (e.g.. if snowdrifts or leaves \z/
frequently block an intake) ... e e a
ACTIVITY 2: POLLUTANT SOURCES
le. Checked ground-level intakes for pollatant sources (dumpsters, loading 2/
docks. and bus-idling 2reas) ...t P C]
1f. Checked rooftop intakes for pollutant sources (plumbing vents: kitchen,

toilet. or laboratory exhaust fans: puddlcs: and mist from
air-conditioning cooling towers) ..

lg. Resolved uny problems with pollutam sources located near Ouidoor air
intakes {e.g., relocated dumpster or extended exhaust pipe)

ACTIVITY 3: AIRFLOW /
Ih. Obtained chemical smoke (or a small piece of tissue paper or light plastic) .. a
li. Confirmed that outdogr air is entering the intake appropriately ..................... a

2. SYSTEM CLEANLINESS

ACTIVITY 4: AIR FILTERS {
2a. Replaced filters per maintenance schedule .o a
2b. Shut off ventilation system fans while replacing filters {prevents dirt from

blowing downstream)

o

Vacuumed filter arcas before installing new filters ...

. Confirmed proper fit of filters to prevent air from bvpasbmw (ﬂcowunu
around}) the air filter

......................................................................................... a
c. Confirmed proper installation of filters (correct direction for airllow).......... il/ W]

I I
jo

L+
It




2. SYSTEM CLEANLINESS (continued)
ACTIVITY 5: DRAIN PANS

2f. Ensured that drain pans slant toward the drain (to prevent water trom Y;}/No N/A
QCCUITATIIIE) oicrtit ittt et ettt e et et e ems et ae s eaeembane e eaeansemseene e e v I R
2o, Cleaned drain PANS .ttt e s Q/ (S |
2h. Checked drain pans for mold and mildew ‘Q/D |
ACTIVITY 6: COILS
21, Ensured that heating and cooling voils are clean ... i/ I
ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS
2j. Ensured that the interior of air-handling unit{s) or unit ventilator Q/
{air-mixing chamber and fan blades) s clean e [ T
2k. Ensured that ducts are €Iean ... e e {0
ACTIVITY 8: MECHANICAL ROOMS Q/
2. Checked mechanical room for unsanitary conditions. leaks, and spills ... a 2
2m. Ensured that mechanical rooms and aic-mixing chambers are free of trash, \{
chemical products, and sUPPES .o e Y4 I R |
3. CONTROLS FOR OUTDOOR AIR SUPPLY
3a. Ensured that air dampers are at least partially open (minimum position) ...... /D A
3b. Ensured that minimum position provides adequate outdoor air E/
FOT DCCUPANES 1.t e e ebs et r e eee e a 2
ACTIVITY 9: CONTROLS INFORMATION
3c. Obtained and reviewed all design inside/outside temperature and humidity
requirements, conrrols specifications, as-built mechanical drawings, /
and controls operations manuals {often uniquely designed) ..o [
ACTIVITY 10: CLOCKS, TIMERS, SWITCHES !/
3d. Turned summer-winter switches to the correct position ... > 4 1
Je. Settime clocks appropriately ... D/ JL
3. Ensured that settings fit the actual schedule of building use {including :/
NIZht/WeEeKENA LSEY (oo e e O 1
ACTIVITY 11: CONTROL COMPONENTS
3g. Ensurcd appropriate system pressure by lesting line pressure at both the -
occupied {day) setting and the unoccupied (night) setting ... s 4,0 2
3h. Checked that the line dryer prevents moisture buildup ‘-_// S I
3. Replaced control system filters at the compressor inlet based on the
compressor manufacturer’s recommendation (for example, when you ‘{
blow down the tank}. ... S y a4
3). Set the line pressure at each thermostat and damper actuator at the proper g/
level (no leakage or ODSITUCLIONS) (oo o
ACTIVITY 12: OUTDOOR AIR DAMPERS
3k. Ensured that the outdoor air damper is visible for inspection.........................Q( I
3l.  Ensured that the recireulating relief and’or exhaust dampers are visible {
FOr TISPECLION .eiiiitiii et et e s ees et em e rme s e eam e e e en a 2
3m. Ensured that air temperature in the indoor area(s) served by each 3/
outdoor air damper is within the normal operating range ....o...ooviivicnennns ; I R |

NOTE: [t iy necessary to ensure that the dumper is operating properly and within the normal

range 1o conkinue.




3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS

3aa. Ensured that all fans {supply fans and associated return or relief fans)
that move outside air indoors continuously eperate during occupicd Yes"No N/A
hours {even when room thermostat i3 satisfied) e i e, 1

NOTE: If fan shuts off when the thermostat is satisfied, adjust control cvele as necessar to
ensure sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
d4a. Ensured that supply and return air pathways in the existing vemtilation system
PETTOIIM A5 FEQUITED ..o.vtiiiee ettt et e s s s ana e e onssaesaesser e retens I I |

4b. Ensured that passive gravity relief ventilation systems and transfer grilles a :’/
g

belween roems and carridors are funclioning

NOTE: [ ventitution svstem is cloved or blocked to meet current five codes. consuln with g
professional engineer for remedies.

systern or operable windows) e

4¢. Made sure every occupied space has supply of outdoor air (mechanical /
<« , U A
J 4

4d. Ensured that supply and return vents are open and unblocked

NOTE: If outlets have heen blocked intentionally to correct drafls or discomfort, inestigare
and correct the cunse of the discomfort and reopen the vents.

4e. Modified the HVAC system to supply outside air to areas without an outdoor J

AIE SUPPEY oottt sttt J |
4l Modified existing HVAC systems (o incorporate any room or zone layout

and population ChaNZES . .o e 3/ a 2
dg. Moved all barriers (for example, room dividers, large free-standing

blackboards or displays, bockshelves) that could block movement af

air in the room. especially those blocking air vems ....... e b A4 O 3
4h. Ensured that unit ventilators are quiet enough to accommodate classroom M/

ActIvities ... ' O
4. Ensured that classrooms are free of uncomtortable drafts produced by air Q/

from supply terminals .o [

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor pollutants, the ventilation svstem (s designed o
mainlain positive pressurization in the building. Therefore. enswre that the svstem, including
uny exhaust funs, is operating on the “accupied " cvele when doing this activire,

4j.  Ensured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and hoeles in exterior wall (for example.
floor joints, Pipe @PCIIIES b oo e s e o 2

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION /
3a. Checked {using chemical smoke) that air flows into exhaust fan grille{s) ..... I |

If funs are running but air 1s not flowing roward the exhaust intake. check for the following:
« Ingperable dampers
+ Obstructed. leaky, or disconnected ductwork
» Undersized ar improperly installed fan
+ Broken fan belt
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CONTROLS FOR OQUTDOOR AIR SUPPLY (continued)

Proceed to Activities 13-16 if the damper seems 10 be operating properly.
ACTIVITY 13: FREEZE STATS

3s.

OR

3t.

Disconnected power to controls (for automatic reset only) to test continuity
across terminals .o, e e e etttk s e e et e e ee e 4 4

Confirmed (if applicable) that depressing the manual reset button (usually
red) trips the freeze stat (clicking sound indicates freeze star was

. Assessed the feasibility of replacing all manual reset freeze-stats with
automatic Teset freeZe-Stats ..o e b e e a 0

NOTE: HVAC systems with water coils need protection from the cold. The freece-stat mav
close the putduvor air damper and disconnect the supply air when tripped. The npical trip
range Is 35°F to 42°F

ACTIVITY i4: MIXED AIR THERMOSTATS

3w

3w

Ensured that the mixed air stat for heating mode is set no higher /
Than B8 et e s 4 O
Ensured that the mixed air stat for cooling mode is set no lower

than the room thermostat Sebting ..o ;/ a

ACTIVITY 15: ECONOMIZERS

3X.

Confirmed proper economizer settings based on design specifications or /
10CA] PIACLITES Lot et st mee e enas 4 0O

NOTE: The drv-huth is tupically set at 65°F or lower.

3y, Checked that scnsor on the cconomizer is shielded from direct sunlight ....... 2/ Q

3z.

Ensured that dampers operate properly {for outside air, return air. J
exhaust/relicf air. and recirculated air), per the design specifications............ 0

NOTE. Economizers use varving amounts of cool outdoor air 10 assist with the cooling
load of the room or rooms. There are two hypes of economizers, dryv-hulb and enthalpy
Dry-bulh econgmizers vary the amount of owrdoor air based on outdoor temperature,

ahd enthalpy economizers vary the amount of owtdoor air based on outdoor temperature
and humidity level.

. Checked that the outdoor air damper fully closes within a few minules Yes' No N/A
of shutting off appropriate air handler ... 5 |
. Checked that the cutdoor air damper opens (at least partially with no delay) /
when the air handler is turned on o a 2
. If in heating mode, checked that the outdoor air damper goces to its
minimum position (without completely closing) when the room “/
thermostat {5 $eT10 B3%F Lot s [
. [fin cooling mode. checked that the outdoor air damper goes to its minimum
position {without completely closing) when the room thermaostat is set
to 60°F and mixed air thermostat is se1 10 45°F vvvicncniiiiineen & U
[f the cutdoor air damper docs not move, confirmed the following items:
*  The damper actuator links to the damper shaft, and any linkage set ‘/
screws or bolts are tight L. ¥y -0 J
+  Moving parts are free of impediments (e.g.. rust, CoOrrosion) ... 3/ a 3
= Electrical wire or pneumatic tubing connects to the damper actuator.... .. S}/D |
» The outside air thermostat(s) 13 functioning properly {¢.g.. in the right ;/
location, calibrated correctly) o 2




NOTES

5. EXHAUST SYSTEMS {(continued}
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indaor contaminanis from areas such os bathrooms, kirchens,
and labs by keeping them under negarive pressure as compared 1o surrounding spaces).

5b. Checked (using chemical smoke) that air is drawn into the room from Yes No N/A
adjacent SPACES o et e L R

Stand owside the raopr with the daor slightly open while checking aivflow high and low in
the door opening (see "How to Measure dirflon 7).

3c. Ensured that air is flowing toward the exhaust intake ... 'D/El d
ACTIVITY 21: EXHALUST DUCTWORK

3d. Checked that the exhaust ductwork downstream of the exhaust fan (which is\/
under positive pressure) is seaied and in gond condition

C
L

6. QUANTITY OF OUTDOOR AIR

ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS
NUTE: Refer to “How to Measure dirflow ™ for technigues.

6a. Measured the quantity of outdoor air supplied (22a) 10 cach ventilation

LTI 1vtaesiumaestaeeeessre o raveessreratas s e rn e sae e sab e e s nase e e eed et ente e e em b e e neeeees e eeeaneaee e e e D d

UNAer COMSIAETATION .ottt et e e ee e e d

tc. Divided outdoor air supply (22ay by the number of occupants (22b) to
determine the existing quantity of outdoor air supply per person (22¢) ... O

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES

6d. Compared the existing outdoor air per person (22c) to the recommended
levels inTable 1o e s T d =

6b. Calculated the number of occupants served {22b} by the ventilation unit \/

quantitics of outdoor air 1o ensure that outdoor air quantitics (22¢) meel

be. Corrected problems with ventilation units that supplied inadequate E/
the recommended levels in Table | a 2
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| 2. Keep the

Instructions

1. Read the /AQ
Backgrounder and
the Backgraund
Infarmation for
this checklist.

Background '
Infarmation and ‘
make a copy of

the checklist for
future reference.

Checklist,
+ Check the "yes,”

"

3. Complete the |
|

no,” or

“not applicable”
box beside each
item. (A “no”
response
requires further
attention.}

+ Make comments
inthe “Notes”
section as i
necessary.

4. Return the checklist i
portion of this
document to the
IAQ Coordinator,

Health Officer/School Nurse Checklist

;lName: M{CVW{@M L ham ; S(){\UG\ N urd ‘
1 School: | g ﬁs_f_.k m_rﬂ\i mﬁ{mw

j Room or Area:

Date Completed:

- ~ s
| Signature: A AAS e

1. MAINTAINING STUDENT HEALTH

la. Completed health records for each student
Ib. Updated health records, as APPrOPLIALE .o
Ie. Obtained necessary information about student allergies and
other health factors
1d. Developed a system to log health complaints {note symptoms, location
and time of symptom onset, and exposure to pollutant sources) ...................
le. Monitored trends in health complaints {especially in timing or location
of complaints)
If. Investigated potential causes of health complaints (for example, school
was renovated or refurnished recently; individual recently started working
with new or different materials or equipment; new practices or products,
such as cleaners or pesticides, were introduced into the school) v,
lg. Ensured that the schoal prohibits SMOKING oo,
lh. Noted any new warm-blooded animals introduced into classroams.............
li. Reviewed and understood indicators of IAQ-related problems ...................

ooZ

R R K RQF
0o O

o

QO QK
voud
DQDD

2. HEALTH, IAQ, AND HYGIENE EDUCATION

2a. Educated students and staff about the importance of good hygiene ..............
2b. Arranged individual instruction/counseling where NECESSATY Lvvvreenririiierens
2¢. Developed information and education programs for parents and staff ..........
2d. Established an information and counseling program for smokers...............
2e. Provided literature on smoking and secondhand smoke

21, Educated school staff, students, and parents on the link between 1AQ
and health ....oeeviiiiecceeeeee

0 Dbl
¥ OUouoo
U Q€00 D

3. HEALTH OFFICER'S OFFICE

3a. Ensured the ventilation systern operates properly and supplies adequate
quantities of outdoor zir (i.e., at least 25 cubic feet per minute of
outdaor air per occupant)
3b. Ensured that air filters are ¢lean and propertly installed......................
3c. Ensured that air supply pathways are clear of any obstructions ...............
3d. Determined that air removed from the health office js scparated from the
ventilation system to avoid affecting other occupied areas of the school ......

Q. QKL

O ooo
U ouUuowu




instructions

. Read the lAQ
Backgrounder and
the Background
Information for
this checklist.

. Keep the
Backgreund
Information and
make a copy of
the checklist for
future reference.

. Complete the
Checklist.

* Check the “yes,”
“no,"” or
“not applicable”
box beside each
item. {A “no”
response
requires further
attention.)

*« Make comments
in the “Notes”
section as
necessary.

. Return the checklist
portion of this
document to the
IAQ Coordinator.

Food Service Checklist

Name: i"‘-&..rl""‘\um‘s‘uf\ ‘pi JoLi <
Scheol;

Room or Area:

Signature; '~

Se lnlLLLS'

EXAST Farnng

e d [rvic

Date Completed: i ' 0 ,aL‘

LA{L\; L l \J F&

1.

1j.

2a,
2b.

2c.
2d.
Ze,

2f.

id,
3e.

. Ensured that kitchen is clean after use .
. Checked for signs of microbiclogical growth in the kltchen mcludmg

. COOKING AREA

Determined that local exhaust fans operate. propcrly (note if fans are
excessively noisy) ...

. Checked for odors near cookmg, preparatlon and eatmg areas . .

Ensured that éxhaust fans are used whenever cooking, washing dIShBS
and cledning ...

. Determined that gas apphances functlon properly . e
. Verified that gas appliances are vénted outdoors ..

Ensured thére are-no-combustion gas or natural gas odors Icaks back—

drafting, or headaches when gas appliances are used ..

the upper walls and ceiling (for example, mold, slime, and algae)..,

Selected biocides registered by EPA (if required), followed the
manufacturer’s directions for ise, and carefully reviewed the
method. of application ...

Verified the kitchen is free of piumbmg and ce:lmg Ieaks (sngns mciude

stains, discoloration, and damp areas)...

FOOD HANDLING AND STORAGE

Checked food preparation, cooking, and stdrage areas for signs of insects

and vermin (for exarmple, feces or remains) ..,

Stored leflovers in well-sealed containers w1th ne tIdbES of food on out51de

surfaces ..

Ensured that food prcparatlcn cookmg, and storage. pract:ces are samtary

Disposed of food scraps properly and removed crumbs ..

Cleaned counters with soap and water or a disinfectant (accordmg to

school pohcy)

. WASTE MANAGEMENT

3a.
b,
3c.

Stlected and placed waste in appropriate containers ..
Ensured that containers' lids are securely closed ..

Separated food waste and food-contammated 1tcms from other wastcs

if possible ... v
Stored waste containers in a well-vcntllated area .

Ensured that dumpsters are properly located (away from dir mtake

vents, operable windows, and food service doors in relation to

Prevailing Winds) ..ot st e
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4. DELIVERIES .
Yes No N/A

4a. Instructed vendors to avoid idling their engines during deliveries ................ 0O o
4b. Posted a sign prohibiting vehicles from idling their engines in

TECEIVING TEAS wvvvunvivissiccrcesmssseensiassssciresssnsssistsresssseesessesssssssesosssessssneoenn. O g 0
4¢. Ensured that doors or air barriers are closed between receiving area

ANA KIHCHEN 1.t B O 0

NOTES




Instructions

1. Read the 140

Backgrounder and
the Background
Information for
this checklist.

. Keep the
Background
Information and
make a copy of
the checkiist for
future reference.

. Compiete the
Checklist.

+ Check the “ves,”
“no,” or
"not applicable”
box beside each
item. {A “no”
response
requires further
attention.}

Make comments
in the “Notes”
section as
necessary.

4. Return the checklist

portion of this
document to the
1AQ Coordinator.

Walkthrough Inspection Checkhst
Name: Jrl»tr’ ![/argaef //Vréd&: Videer

Schuel: [};f /‘7 s _
Room or Area: . Date Completed: i-ze-ty
Signatuger” . AP [/_W Lgdw_ .

1. GROUND LEVEL

Yes No N/A
la. Ensured that ventilation units operate properly ..., e, 4 a2
Ib. Ensured there are no ebstructions blocking aie innekes oo 2/ O 2
Le. Cheeked for nests and droppings near cutdoor air mtaku OOVRVOVIE - G i B
1d. Delermined that dumpslurs are located away {Tom doors. windows, -md

OUtdoor Air infakes oo, O - s B
le. Checked potential sources of air comaminants near th-: bu-ldmtr

tchimneys, stacks. industrial plants. exbaust from nearby bu1ld1n-=~.) ............ a0
If. Ensured that vehicles avoid idling near oudoor air intakes | g 1
lg. Minimized pesticide application ... . . 3
Lh. Ensured that there is proper dramag away l'mm e bmldml- (mLIudm"

POAE AOWRSTOULS | .o \A/ o |
11, Ensured that \prmkler-\ spray away from tlu. building aud outdoor

airintakes ... e w/ N R
lj. FEnsured téml \\-dlk-uff mats are u:.ul at exterior entrances ..md thal

they are cleaned regularly ..o T 0
2. ROOF
.H'hi!e on the raaf. consider inspecting the H1AC units tuse the Ventilation Checklist),
2a. Enscred that the roof is in good condition ... |
2b. Checked for evidence of water ponding ................. e <4 J
2¢. Checked that ventilation units aperate pmpcrl\ Cair ﬂom N R
2. Ensured that exhaust fans operate properly (air tows outh oo oo E/ o
Z¢. Ensured that air intakes remain open. even at minimum setting ..., Q/ S -
2. Checked for nests and droppings near outdoor air intakes oo zl/!...l |
2g. Ensured thiat air from plumbing stacks and exhaust outlets flows away Q/

from outdoor @1 LEKES .o Y
3. ATTIC
3a. Checked for evidence of coof and plumbing leaks. .. /:I 3
ib. Checked for birds and animal nests oo s{ J o d
4. GENERAL CONSIDERATIONS
4. Ensured that temperature and humidity are maintained within

acceptable ranges J 2
+b. Ensurcd that no obstructions exist in supply and exhaust vents ..o, E/ a 21
¢, Checked tor odors Q/ .
4d. Checked for signs of mold dnd mildew growih .|




4. GENERAL CONSIDERATIONS (continued)

Yes No N/A
+2. Checked for signs of water demage ..o oo 4 1
+t. Checked for evidence of pests and vbvious food sources \T{ 3 2
4g. Noted and reviewed all concerns from school occupants ... Q/ 4 2
5. BATHROOMS AND GENERAL PLUMBING
3u. Ensured that bathroems and restrooms have operating exhaust fans ............. .2/ o
3b. Ensured proper drain trap maintenance:

Water is poured down floor drains once per week fapprox. | quart of \v:ucr);/ S |

Water is poured into sinks ai least once per week tabout 2 cups of water| .2 _l

Toilets arc lushed at least once per week \/ A |
6. MAINTENANCE SUPPLIES
6. Ensured that chemicals are used onlv with adequate ventilation and when ﬂ/

building is unoceupied .o e 3 3
6b. Ensured that vents in chemical and trash storage arcas are eperating /
6¢. Lnsured that portable fuel containers are properly closed oo 2( 34 2
6d. Ensured that power equipment. like snowblowers and lawn mowers. have

been serviced and maintained according to manufacturers’ guidelines ..., . Z( I
7. COMBUSTION APPLIANCES :/

Ta. Checked for combustion gas and fuel odors ............... e e s g Q4
7b. Ensured that combustion appliances have flues or exhaust hoods........... Q/CI 3
7e. Checked for leaks, disconnections, and delcr[ormion.................................._..\{ a 2
7d. Ensured there is no sanl on ingide or outside of fMue cumponcnls.....,._..........Q/ [
8. OTHER

8a, Checked for peeling and flaking paint (if the building was built before \_.|/

1980, this could be alead hazardy ..o oo |
8b. Determined dute of ast radom 150 .o S [
NOTES
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